


Hacrosmee Ilonoxenue paszpaborano nHa ocHoBanuu Koncrutyuuu Poccuiickoi
Geneparnn, PenepanbHoro 3akoHa ot 19.12.2005 Nel60-D3 «O parndukanmn
Koueenuuu Coera EBponbl 0 3aluuTe (PU3MYECKUX JIUL, IPH aBTOMATU3UPOBAHHON
00paboTKe nepcoHaNbHbIX AaHHbIXY, DeaepanbHOro 3akoHa ot 27.07.2006 Nel52-
®3 «O mepcoHaNBHBIX JAHHBEIX», TpPyaoBOTO Koaekca Poccuiickoit depepannm,
OenepanpHoro  3akoHa ot 27.07.2006  Nel49-03  "O0  uHdpopmaumu,
MHQPOPMALIMOHHBIX TEXHOJAOTUAX W O 3aWHuTe HUHGOPMAUMM» W MPHU3BAHO
obecneunTh TpaBa M CBOOOAY YYACTHUKOB 0Opa30OBATENBHOTO TpoIecca MpH
00padoTKe UX NEPCOHANBbHBIX AAHHBIX.

1. O01ue nooxeHus

[lepcoHanbHble naHHble paboTHHka MBOY J1O «[leTckas Xya0keCTBEHHas LIKOJa
Nel» (manee — PaOOTHHK) - cBeneHUsl O (pakTax, COOBITHSX M OOCTOSTENBCTBAX
Au3HM  PaboTHHMKA, MO3BOJSIOIIME  HUASHTU(DUUMPOBATL  €r0  JIMUHOCTD,
HEOOX0AUMbIE AIMUHUCTPALIMK B CBSI3H C TPYIOBbIMH OTHOLLUEHUAMH ¢ PabOoTHHKOM
1 Kacaromecs: PaboTHHKa.

K nepconanbubiM qaHHbIM Pab0THHKA OTHOCATCA:

- CBEIECHHUA, coleprKallurecs B Macnopre Uid UHOM AOKYMEHTE, YAOCTOBEPSAOLLEM
JMWYHOCTS;

- nH(opmauua, coaepallancs B TpyAoBoH kHUxkke PaboTHuKa;

- MH(pOpMAIMS, COAEPKAIAACT B CTPAXOBOM CBHIETENBCTBE TOCYAAPCTBEHHONO
[IEHCUOHHOrO CTPAaxOBAHU;

- CBEACHHS, CoAepIKallecs B AOKYMEHTax BOMHCKOrO yyeTa (Mpu UX HATMYnK),

- wHpopMaums 00 00pa3oBaHWM, KBATA(PHUKAIMM WM HAIAYUM CIIEHHAITBHBIX
3HAHKUA WM HOATOTOBKM,

- UH}oOpMaLKs O COCTOSHUHU 340pOBbs PaboTHHKa (cBeacHHA 00 MHBATMAHOCTH U
T.1L.);

- UHH;

- JOKYMEHTbI, COAECpXKaluKME€ CBEACHUs, HEOOXOAUMbIE [Jis NPEAOCTABIICHUS
PaboTHuKy TapaHTMii W KOMIICHCAIWK, YCTAHOBJCHHBIX  JCHCTBYHOIIUM
3aKOHOJATEALCTBOM (O COCTABE CEMbU;, O COCTOSHUU 340POBb JETEH; NOKYMEHTDI,
MOATBEPIKAAOLUNE JOMOJHUTENbHBIE TAPAHTHH U KOMIEHCAUMUU N0 ONPEACTEHHBIM
OCHOBAHUSAM, MPEAYCMOTPEHHBIM 3aKOHOJATENLCTBOM; AOHOPCTBE, HAXOKACHUU B
30HE BO3JACHCTBHS paavallu B CBA3K ¢ aBapveH Ha YepHoObinbekoit ADC M T. . 0
OepeMeHHOCTH Pa0OTHHIBI, O BO3PACTE MAOJIETHUX JIETEH ).

1.3. Bce nepcoHanbHble naHHble 0 PabOTHMKE aaMHUHMCTPAUMs MOKET IOJIYYUTb
TOJILKO OT HEro camoro. PabOTHHK NpHHUMAET pelIeHHE O NPEAOCTaBIECHHUH CBOUX
MEPCOHANIBHBIX JAHHBIX M TAET COrNache Ha ux 00paboTKy CBOEH BOJICH W B CBOEM
uHtepece. Cornacue oGopmis€TCs B NUCbMEHHOH (popMe B ABYX DIK3EMINIAPAX,
OOMH W3 KOTOPbIX MPEAOCTAaBAACTCS CYOBEKTY MNEPCOHANbHBIX AAHHBIX, BTOPOii
XPaHUTCSl y OMepaTopa TEPCOHANBHBIX JAHHBIX B TEYEHHE CPOKA, YKA3AHHOTO B
Cornacuu. B ciyuasx, KOraa aaiMUHUCTPALUs MOKET HOMYYUTb HEOOXOAUMBIE
MepcoHaNbHble AaHHble PaboTHHMKA TONABKO y TPETbErO JMLA, OHA JOMKHA
YBEAOMUTE 00 3TOM PaboTHWMKA 3apaHee W TMOJYYUTh OT HETO MHCBMEHHOE
coryacue.



Apmvunucrpauus 00sa3ana cooOmuTth PaboTHUKY 0 LenaX, cnocodax U UCTOUHUKAX
MOJYHYEHHs IEPCOHATBHBIX JAHHBIX, @ TAKXKE O XaPAKTEPE MOAIEIKAIINAX MOTYUEHUIO
NEPCOHANBLHBIX JAHHBIX W BO3MOJKHBIX IOCJIEACTBUSAX OTKaza PadoTHuka nath
MMUCBMEHHOE COMNIacHe Ha UX NOJTYUYEHHE.

[TepconanbHble naHHbIE PaOOTHHUKA ABASIOTCS KOH(UACHIMATBHONH WHQOPManuEn 1
HE MOrYT ObITh HCIOIBL30BAHbI AAMUHUCTPAUMEH WK J1HOOBIM MHBIM JIALOM B
JUYHBIX LENsX.

[py onmpeneneHun o0BEMA W COAEPKAHUS TEPCOHATBHBIX AAHHBIX PaboTHHKA
agMUHUCTpauMs pykoBoacTByerca Koncruryuueil Poccuiickoin  denepauuu,
TpynoBbiM koaekcoMm Poccuiickoil ddeaepaunu, HHBIMK (eaepanbHbIMUA 3aKOHAMK
W HACTOSIIMM [onmoskeHneMm.

2. Xpanenue, 00patoTKa U epeaaya NepCcoHaAIbHbIX JaHHBIX PadoTHHKA

2.1. OO0paboTka nNepCcOHANbHbLIX JaHHbIX PaboTHUKA OCYILECTBiISETCS AJIs
obecneveHns coOAKOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX MPaBOBbIX AKTOB B
nensx coaeicTers PaGOTHHKY B TPYAOYCTPOHCTBE, 00YUEHNH W MPOJBIXEHHUH TIO
ciyxbe, obecneuenus nuuHoOi Oe3onacHoctu PaloTHHMKA, KOHTPOJS KayecTBa U
KOJIMYECTBA BbIMOMHAEMON paboThl, onnarel TpyAa, obecneueHHs COXPaHHOCTH
WUMYIIECTBA, TOJB30BAHUS JIbIOTAMH, TMPETYCMOTPEHHBIMHU 3aKOHOAATETECTBOM
Poccuiickoi deaepaunn v akTaMn aAMUHUCTPALMH.

2.2. TIpaBo focTymna K NEpCOHATIBHBIM JJAHHEIM PabOTHHKA HMEOT;

- JIUPEKTOP/3aMECTUTENIM AUPEKTOPA LLIKOJIbI 10 yueOHoit paboTe;

- rMaBHblH Oyxrantep;

- OyxranTep,

- Oudnuorexaps.

2.3. JlupekTop/3aMecTUTENN AMPEKTOpa No yueOHO-BOCOUTATENbHON padoTe MOTYT
nepeiapaTh MEPCOHANBHBIE IaHHBIE PalOTHHWKA TPETBUM JIUIAM, TOIBKO €CITH 3TO
HEOOXOAMMO B LEISAX NPEAYNPEIKISHUS YIPO3bl )KU3HU U 310POBbi PaboTHuUKA, a
TAKXKE B CTyHaAX, YCTAHOBJIECHHbIX (peACpaibHbIMH 3aKOHAMM.

2. 4. OTBETCTBEHHBIII MO Kaapam odopmisieT mpueM Ha padoTy pabOTHWKOB,
3aM0JIHAET TPYAOBbIE AOTOBOPBI, BHOCUT 3alUCH B TPYIOBBIE KHH)KKH, BbIAAET
MH(POPMALIMIO O MEPCOHANbHBIX AaHHbIX PabOTHUKA MO MUCBMEHHOMY 3anpocy
PaGoTHuka unum ero NpeacTaBUTEls HA OCHOBAHMU HOTApUAIbHO 3aBEPEHHOM
JOBEPEHHOCTH HA MONyYEHHUE TAKUX CBEACHUH O Npod)ecCHOHANBHON AEATENbHOCTH
paboTHWKa (CITPaBKH, BEIMTUCKHA W3 MPUKA30B, KOTIMW TPYAOBBIX KHIKEK W T. J.).
3anpoc AO/DKEH COAEpKaTb HOMEP OCHOBHOIO [OKYMEHTA, YAOCTOBEPAIOILEIO
NHYHOCTb PabOTHHKA MM €ro 3aKOHHOTO MPEeACTaBUTENS, CBEACHHS O JAaTe BbIAAYH
YKa3aHHOTO JIOKYMEHTA W BBIJABIIEM €r0 OpraHe M COOCTBEHHOPYUYHYH MOJINUCH
PaboTHUKa UK €ro 3aKOHHOIO NPEACTABUTENS.

2.5. I'naBHblit Oyxrantep U OyxranTep UMEHOT MPaBO AOCTYNa K MEPCOHATbHbIM
TaHHBIM Pab0oTHWKAa B cilydae, KOTJIAa WCMOJIHEHWE WMH CBOMX TpPY/JIOBBIX
00s3aHHOCTE 1O OTHOWEHUK K PaboTHUKY (HauuciaeHue 3apabOTHOH ATkl
MPEAOCTABIECHUE JIbFOT, KOMMEHCALUWH W MHBIX BbIMJIAT YCTAHOBJIEHHBIX 3aKO-
HOJIATETLCTBOM ) 3aBUCHT OT 3HAHUS MEPCOHATTBHBIX TaHHBIX PaboTHHKA.



2.6. buOnuorekapr MMEET NPaBO JOCTYyNA K IEPCOHANLHBIM  JAHHLIM,
COJEPKAIMMCST B JOKYMEHTE, VJOCTOBEPSIOLIEM JIMYHOCTH MOIB30OBATENS
OubAMOTEUHBIM (POHIOM LUIKOJIBL.

2.7. Tlpn nepemaye nNepcoOHalbHbIX AAHHBIX JMLUA, HWMEKLLWE TMpaBo Ha
WCTIONB30BAHNE  MEPCOHABHBIX  JAHHBIX, 00s3aHBl  MPEAYMPEaNTh  JHL,
NOJIyYalOUX JAHHYX0 MHGOPMAUMIO, O TOM, YTO 3TH JAHHbIE MOIYT ObITb
MCMONb30BaHbl JULIb B LEJSAX, A/ KOTOPbIX OHU COOOLLEHBI, a TAKIKE NOTPeOOBaTD
OT 3THX JIUL THCBMEHHOE TTOATBEPKACHNE COOMOCHAS ITOTO YCIIOBUS.

2.8. Unble npara, 00s13aHHOCTH, AEHCTBUS PAOOTHUKOB, B TPYAOBbIE 00A3aHHOCTU
KOTOPbIX BXOAMT 00paldOTKa NepcoHanbHbIX AaHHbIX PaboTHHMKA, onpeaenstorcs
TPYAOBBIMH JOTOBOPAMH W AOJKHOCTHBEIMH MHCTPYKIHMSIMH.

2.9. Bee cBeneHus 0 nepenaye NEPCOHANbHbIX JaHHBIX Pa0OTHUKA PETUCTPUPYIOTCS
B JKypHane yueta nepeiayn NepcoHanbHbIX JAHHbIX PAOOTHHKOB LUKONBI B LIENSAX
KOHTPOJsl IPAaBOMEPHOCTH MCHONb30BAHUA JAHHOH MHQpOpPMaLUU JIMLAMU, €€
MONYYHBLUMMA.

2.10. /ImpexTop WKOJBI 00s3aH MPEAOCTARIATh MEPCOHANBEHYK) WH()OPMAINIO B
COOTBETICTBYIOLLEE  TEPPUTOPUANbHOE  ynpasieHue  [lencuonnoro  ¢omnna
Poccuiickoli ®deaepaunn no ¢opme, B nopsaake U 00bEME, YCTAHOBIEHHBLIM
3aKOHOJATETBCTBOM Poccuiickoi denepariu.

2.11. PoncTBEHHMKHM M uileHbl ceMbU PaboTHUKA HE MMEIOT NpaBa JOCTYNA K €ro
MEePCOHANIbHBIM JAHHBIM.

3. O0s13aHHOCTH Pa0OTHHKOB, HMEKOLIUX J0CTYI
K NMEPCOHATBLHBIM JaHHBIM Pa0oTHHKA, 10 UX XPAHEHHIO U 3a1LNTE

3.1. PabOoTHMKM, HMEIOLLME AOCTYII K NEPCOHANIbHBIM AaHHBIM PadoTHUKa, 00s13aHbI:
- He coo0warb nepcoHanbHble AaHHble PaboTHMKA TpeTbel cTOpoHe Ge3 ero
MMMCBMEHHOTO COTJIAcHs, KPOME CJTy4YaeB, KOT/a B COOTBETCTBHUHU C (peaepabHEIMU
3aKOHAMH TAKOIr'0 coriacus He Tpedyercs,

- MCNOJIBb30BATh NEPCOHANbHBIE AaHHble PabOTHMKA, MONYYEHHBIE TONLKO OT HEro
JIAYHO WITH € €TO MACBMEHHOTO COTITacHs;

- 00ecneunTsb 3alUTy NEPCOHANBLHBIX NAHHBIX PaboTHMKA OT HENPAaBOMEPHOrO MX
HCMOAb30BAHMA WM YTpaThl, B MOPALKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM
Poccuiickoit Oenepauuy,

- 03HaKOMHUTb PaboTHHKa K ero npeacraBuTeneii ¢ Hactoawum [onokeHnem M ux
nmpaBaMH W OOSI3aHHOCTSIMH B OOJNACTH 3aLMTHI TIEPCOHAJBHEIX JAaHHBIX TIOJ
POCIIUCH;

- cobnonate  TpeOGOBaHHE  KOH(MMACHLMAIBHOCTH  MEPCOHANBHBIX  AAHHBIX
PaboTHuka;

- MUCKINOuYaTb WIM MCIOPaBIATb IO NMCbMEHHOMY TpeboBanuio PaboTHuka
HENOCTOBEPHBIE WM HEMOJIHbIE MEPCOHaNbHblE NaHHble PaboTHMKa, a Takke
JaHHbIe, 00paboTaHHBIE ¢ HApYLICHHEM TpeOOBaHN T 3aKOHOAATENBCTRA,

- OrpaHUYMBaTh NEPCOHAIbHbIE AaHHble Pa0oTHHKA NpH nepesaye MpeacTaBUTENIO
PaGoTHHKa TONbKO TOH HMH(pOpMauUHMell, KoTopas HeoOXoanMa AN BbINONHEHHS
yKa3aHHbIM TTPEICTaBUTEIEM CBOMX MOJIHOMOYHH;



- HE 3anpaliyBaTh UH(OPMALUIO O COCTOSHUM 3A0pOBbs PaboTHUKA, 3a UCKITIOYE-
HUEM TEX CBEAEHWH, KOTOPBIE OTHOCATCS K BOTPOCY O BO3MOKHOCTH BBITTOJTHEHHS
pabOTHUKOM TPYLOBOH (hyHKUMY,

- obecneunts PaboTHWUKY CBOOOAHBIH AOCTYM K CBOMM MEPCOHANBHBLIM JAHHBIM,
BKJTFOYAs TIPABO HA MOJTyYEHWE KOMKH KOO0 3amiCH, COAEPKAIIEH MEPCOHAIBHBIE
JlaHHble Pa0oTHMKa,

- MpemocTaBUTb Mo TpeboBaHU PaboTHHKA NOAHYK HWH(pOpMaUHIO O €ro
MEPCOHATIBHBIX TAHHBIX U 00PA0OTKE 3THX JaHHEBIX.

3.2. Jluua, uMeromye 10CTyn K NEPCOHANBHBIM JaHHbIM PaboTnuka, He BIpase:
3.2.1. Tlonyuate W oOpabaTbiBaTb NEpCOHaNbHbIC AaHHble PaboTHMka o ero
MOIATHYECKUX, PETMTHO3HBIX W WHBIX YOESXKICHUSIX, MTHTUMHOU KA3HH, HWICHCTBE B
OOLLIECTBEHHBIX O0BEAMHEHUSX WU NPO(PCOIO3HON AEATENbHOCTH,

3.2.2. TlpenpoctaBnsTh NEPCOHANbHbIC JaHHble PabOTHMKA B KOMMEPUECKHX LIENsX
0€e3 NUCbMEHHOro cornacus PaboTHuka.

3.3. Tlpn npuUHATHM pELWICHWH, 3aTparMBarOlIMX HWHTepechl  PaboTHMKa,
AAMWHUCTPALIMA  3aMPENIAcTC]  OCHOBBIBATBCS HA  MEPCOHANBHBIX  AAHHBIX
PaboTHUKA, NOAYUYEHHBIX UCKIIIQUUTENILHO B PE3YJILTATE UX ABTOMATU3UPOBAHHOMN
00pabOTKH WK BAEKTPOHHOTO MOJYUEHHS.

4. IIpaBa u 00s13aHHOCTH PaGoTHHKA

4.1. B nensx oOecrneyeHNsl 3aIUMTHl TIEPCOHATBHBIX JAHHBIX, XPAHALIMXCS Y
pabotonarens, PaboTHUK uMeeT npaBo Ha:

- OMpEAEICHUE CBOUX NMPEACTABUTENEH 114 3aLUMTHI CBOMX NEPCOHATbHBIX AaHHBIX;
- TpeOoBaHHE 00 WCKIIOUEHWHM WIA WCIPABICHUN HEBEPHBIX WM HEMOJIHBIX
[NEPCOHAIbHLIX JAHHbIX, a TaKKe MAaHHbIX, OOpaOOTaHHBIX € HApPyLICHUEM
Tpebopanuii  Tpyaosoro koackca Pocculickod  deacpaunv  WAW - UHOTO
penepansHOro 3axkona. Ilpu oTkase aAMUHUCTPALIAN WUCKITHOYHUTH WIM WCTPABUTH
[EPCOHAILHBIE JaHHble PA0OTHUKA NOCAEAHUH UMEET IPABO 3a4BUTH B IUCbMEHHOH
(popme aAMHHUCTPALMK O CBOEM HECOIIACHHM € COOTBETCTBYHOLLUM OOOCHOBAHHEM
TaKOro Hecoryacus. [lepcoHaIbHBIE TaHHBIE OLEHOYHOTO Xapaktepa PaboTHHK
UMEET MPABO AOIOJHUTL 3ASABJIIEHUEM, BbLIPAKAIOLIMM €ro COOCTBEHHYIO TOUKY
3peHus,;

- TpeboBaHue 00 U3BELUEHUU AIAMUHUCTPALMEN BCEX JML, KOTOPBHIM paHee Obuid
COOOLLEHbI HEBEPHBIE WIIM HEMOJHbIE NEPCOHANbHbIC AaHHblIE PaboTHHKa, 000 BCex
MTPOM3BEACHHBIX B HUX HCKITIOUESHHSAX, HCTIPABIICHUASX WU TOMOTHEHUSIX;

- oOxanoBaHue B Cyl JIIOOBIX HENPABOMEPHBIX ACHCTBUN uiau Oe3neicTBUA
aAMMHUCTPAUKHK NPH 00paboTKeE K 3aLLUTE MEPCOHANIbHBIX AaHHbIX PaboTHHKA,

- BO3MENICHWE VOBITKOB W/HMIW KOMITEHCAIIMKO MOPAJIbHOTO BpPEMA B CYACOHOM
NOPSAJKE.

4.2. PaboTHHK 00s3aH cOoO0OLIAaTh AAMWUHHUCTPALUH CBEACHWA, KOTOPbIE MOTYT
MOBITUAITH HA TIPHHUMAEMBIE B OTHOINEHHM HETO PELIEHHS, KACAKOIIHECS €T0
TPYAOBOM NA€ATEILHOCTH.

5. Xpanenue nepcoHa/bHbIX JaHHbIX Pa0oTHUKA



JokymenTsl, noctynuBiuue ot PaborHuka, cBeaeHus 0 PaboTHUKE, MOCTYNMBLLWE
OT TPETBUX JIHUIL C MACBMEHHOrO cornacksi PaboTHHKaA, WHAs WH(POpMaLKs, KOTOpas
KacaeTcsi TPYAOBOH nesarenbHOocTH PaboTHuKa, xpaHiarcs B ceiide Ha OyMaxHbIX
HOCUTENAX (TPYA0Bas KHHKKA, TMUHAA KapTOUKa, IMYHOE AENO) U HA DNEKTPOHHBIX
HOCHTENSIX C OTPAHWYEHHBIM  JOCTYNMOM. JIMYHBIE KAPTOYKH  YBOJEHHBIX
pabOTHUKOB XpaHATCA B apxuBe O0pPa30BATENILHOIO YUPEIKACHUS B an(aBUTHOM
nopaake B TeueHue 75 ner (IIpukaz MuHkyaeTypbl Poccun ot 25.08.2010 N 558
(pea. ot 16.02.2016) "O0 ytBepkacHUM "TlepedHss THUMOBBIX YMPABIECHYECKHX
APXUBHbIX  JOKYMEHTOB,  OOpa3yloluuxcs B IPOLECCE  AEATENILHOCTH
rOCYJApCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMOYNPAaBACHHUA W OpraHu3auuii, ¢
VKa3aHWEM CPOKOB XpaHeHus' (3apeructpupoBano B Munrocte Poccun 08.09.2010
N 18380)

6. OTBEeTCTBEHHOCTDb AIMHHHCTPAUHUHU H COTPYAHUKOB

3awmta npaB PaboTHMKA, YCTAaHOBIEHHBLIX 3aKOHOAATENbCTBOM Poccuiickoii
Gdeneparii U1 HacTOAIAM  [IOJTO’KEHWEM, OCYIIECTBIAETCS CYAOM B IIEJsX
[PECEUCHHUS. HENPABOMEPHOIO UCIOIb30BAHUS NEPCOHANIbHBIX AaHHbIX PaboTHuUKa,
BOCCTAHOBJICHUA HAPYLUECHHBIX NMpaB W BO3MELUEHHS NPUYUHEHHOIO yliep0a, B TOM
YHCIIE MOPATBHOTO BPEA.

Jluua, BUHOBHBIE B HApPYLUCHUHU HOPM, PEryJUPYIOLIMX MojyyeHHe, o0paboTKy M
3aITUTY TIEPCOHANTBHBIX JIAHHBIX PAaOOTHWKA, TTPUBJICKAOTCS K JAUCHUTUTMHAPHOW W
MaTEPUAIbHON OTBETCTBEHHOCTH, @ TAKXKE NPUBICKAIOTCS K MPOKIAHCKO-IPABOBOIA,
aAMWHUCTPaTUBHON M YroJOBHON OTBETCTBEHHOCTH B MOPAAKE, YCTAHOBICHHOM
(enepanbHBEIMU 3aKOHAMH.



